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. O01Me moJI0KeHus.

1.1. IMonoxeHue o MOpAIKE Pa3pabOTKU M TNPHHATUS JIOKAIbHBIX HOPMAaTUBHBIX akToB MBJIOY
KpacHoropckuil OeTckuil cap (nanee — IlonoxeHue) ycTaHaBIMBAET €IUHbIE TPEeOOBaHUS K
JIOKAJIbHBIM HOPMATHBHBIM aKTaM, WX IIOATOTOBKE, O(GOPMIICHHIO, NPUHSATHIO, YTBEPXKACHUIO,
BCTYIUICHUIO B CUILY, BHECCHUIO U3MEHEHUI U OTMEHE.
1.2.Hacrosimee Ilonoxxenue siBisiercs JiokaiabHbIM HopMaTHBHBIM akToM MBJ/IOY KpacHoropckuii
nerckuit can (nanee - JJIOY) u 00s3aTenbHO K MCHONHEHUIO BCEMH YYaCTHHKaMHU 00pa3oBaTeIbHBIX
OTHOILIEHUH.
1.3.ITonoxeHne moAroToBIICHO HAa ocHOBaHMHM DenepanbHoro 3akoHa «O06 obpazoBanuu B Poccuiickoi
Oenepauun», TpynoBoro koaekca PO (ganee — TK P®), I'paxganckoro Kogexca PO (manee — 'K
P®), Ycrasa ZIOY.
1.4.JloxanbHblii HOpMaTuBHBIN akT JIOVY(nanee — JIoKaJbHBIM aKT) — 3TO HOPMATUBHBIM MPaBOBOU
JOKYMEHT, COJEp KAl HOPMBI, peryiaupyomue odpasoBaTenbHble oTHomeHus B JIOY B mpenenax
CBOEH KOMIIETCHIIMM B COOTBETCTBUHU C 3aKOHOAArenbCcTBOM Poccuiickoit ®@enepanuu, B HOPAJIKE,
ycTaHoBiieHHOM Y ctaBom JIOVY.
1.5. JlokanpHble aKThl JEHCTBYIOT TOJBKO B Mpejesiax JaHHOW 0Opa3oBaTelNbHOW OpraHu3alluu U HE
MOTYT PETYJIMPOBAaTh OTHOLIEHUS BHE €€.
1.6. JlokanbHble aKThl M3JAIOTCA 110 OCHOBHBIM BOIIPOCaM OpraHU3allMd U OCYIIECTBIICHUS
obpa3oBatenbHOU nestenbHocTH JIOY, B TOM uucie 1o BONpoOcaM, PEriiaMeHTHPYIOIIMM IpaBuiia
npuemMa OoOy4aroluXCsl, PEeXUM 3aHiATHM oOydaromuxcsi, (OpMbl, NEPUOAMYHOCTb U IOPSJIOK
TEKYILEro KOHTPOJIsl, MOHUTOPUHIA JIOCTHM)KEHUH oOydarolmuxcs, MOpSAOK U OCHOBaHMsS IE€pPeBOAA,
OTYHCIICHHS W  BOCCTAaHOBJCHHs OOy4YarOMMXCs, TMOPANOK OGOPMIICHHS  BO3HUKHOBEHHS,
IIPUOCTAHOBIICHUSI W MPEKpallleHUs] OTHOIIEHUM MexIy o0pa3oBaTelbHOM oOpraHuzanueil u
oOydaromumucss ©u (WJIM) POTUTSISIMH (3aKOHHBIMU TIPEJCTABUTEISIMU) HECOBEPIICHHOJICTHHX
00y4aroIuxcs.
1.7. JlokaibHble aKTbl, COOTBETCTBYIOIIME BCEM TpeOOBaHMIM 3aKOHOAaTelbcTBa P®, sBisA0TCA
00513aTeNIbHBIMU K MCIIOJIHEHUIO BCEMU Y4aCTHUKaMH 00pa30BaTeJIbHBIX OTHOLIEHUH.
1.8. Hopmbl JTIOKaNmbHBIX aKTOB, YXYIIIAIONIME MOJIOKEHUE o0ydaromuxcst uiu padotaukoB JJOY mo
CPAaBHEHHMIO C IIOJIO)KEHHEM, YCTAHOBJIIEHHBIM 3aKOHOJATEIbCTBOM 00 00pa3oBaHUU, TPYAOBBIM
3aKOHOAATEIBCTBOM JIMOO MPHUHSTHIE C HAPYIIEHUEM YCTAHOBJIEHHOIO MOPsAKA, HE NMPUMEHSIOTCS U
moanexar otmere JJOY.
1.9. Jlokansubie akThl JJOY yTpaunBarT cuily (MOJHOCTHIO WM B OTJEIHHOM YacTH) B CIEIYIOUIUX
CIIydasx:

— BCTYIUIEHHUE B CHJIy aKTa, IPU3HAIOLIETO TaHHBIN JOKAJIbHBII aKT YTPAaTUBILIUM CHILY;

— BCTYIUIEHHE B CHJIy JIOKQJIbHOTO aKTa OoJsblIeH IOpUAMYECKON CHIIBI, HOPMBI KOTOpOTO

MIPOTUBOPEYAT MOJIOKEHHUSIM JTAaHHOTO JIOKAJIBHOT'O aKTa;
— IPU3HAHUE CYIOM WM UHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJAapCTBEHHOM BIACTH
nokaynbHOro akra JIOY mpoTuBopedamum AeiCTBYIONIEMY 3aKOHOAATEIbCTBY.

1.10. Jlokansuerit akt IOV, yTpaTHBIINI CHITY, HE TIOJUICKHUT UCTIOIHEHHIO.

2. lean u 3a7a4u.

ensvu u 3agauamu HacTosero IlomokeHne SBASIOTCS:
— CO3JaHMe €IWHOMN U COrJIacOBAaHHOM CHCTEMEI JIOKAIBHEIX akToB JIOVY;
— obecreyeHne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUECKO# nestenpHocT JJOY;
— COBEpIICHCTBOBAHHE TMpoOIlecca TMOATOTOBKH, OQGOPMIICHHS, MPHHITHS U pealuzanuu
JIOKQJILHBIX aKTOB;
— MpenoTBpallleHHe AyOJupOBaHUS pPETyJUpOBaHHS OOILIECTBEHHBIX M 00pa30BaTENIbHbBIX
otHomeHui B JIOV.



3. Buabl Jo0KaJIbHBIX aKTOB.

3.1. B cootBerctBUM ¢ YcTtaBoM jaesarenbHocTh JIOY permameHTHpyeTCs CIEAYIOIUMHU BUIAMHU
JIOKAJbHBIX AKTOB: IMOJIOKEHUS, PELICHUs, MPHUKa3bl, PACIOPSHKEHUS, UHCTPYKLUUH, IOJKHOCTHBIC
WHCTPYKLUH, MpaBuia, nopsaok. [IpeacrapneHHbil nepedyeHb BUAOB JIOKATbHBIX aKTOB HE SIBJISAETCS
HCYEPIBIBAIOIINM.
3.2 JlokanpHbie akThl JIOY MOTYT OBITH KJIacCU(DHUITUPOBAHBI:
a) Ha TPYMIbI B COOTBETCTBUM ¢ KomneTreHuuen JJOVY:
— JIOKaJIbHBIE aKThl OPraHU3aLIMOHHO-PACIOPSAUTEIHLHOTO XapaKTepa;
— JIOKaJIbHBIE aKThl, pErlaMEHTUPYIOIINE BOIIPOCHI OpraHu3aluu 00pa3oBaTeIbHOro MpoLecca;
— JIOKaJIbHBIE aKThl, pEerJIaMEHTUPYIOIINE OTHOLIEHUS padoToaarens ¢ paboTHUKAMU;
— JIOKaJIbHBIE aKThl, PErJIAMEHTUPYIOIINE OPraHU3alNI0 Y4eOHO-METOINYECKOM paboThI;
— JIOKAJIbHBIEC aKThl, pEerJIaMEHTUPYIOIIHNE NeSTEIIbHOCTh OpraHoB camoymnpasienus OV
— JIOKQJIbHBIE aKThI, PErJaMEHTHUPYIOIIME aJIMUHUCTPATUBHYI0 U (PUHAHCOBO-XO35SHCTBEHHYIO
JESITENIbHOCTD;
— JIOKaJIbHBIE aKThl, 00ECIIEUYNBAIOIIUE BEICHNUE JIETIONPOU3BO/ICTRA.
0) 10 KPUTEPHSIM:
— TI0 CTETIEHHU 3HAYUMOCTH: 00s3aTeIbHbIC U HE00s3aTeIIbHBIC;
— 10 cdepe AeHCTBH: 00IIero XapakTepa U CIEIHaTbHOrO XapaKTepa,
— [0 KpYT'y JIMII: pacrnpocTpaHstouecs Ha Bcex paboTHukoB JJOVY u He pacnpocTpaHstonmecs
Ha BceX paOOTHUKOB OpraHU3aINH;
— 1o crnocoOy MpUHATHUS: TpUHUMaeMble pykoBoguTeneM 1OV enuHONMYHO U MPUHUMAEMBIE C
y4€TOM MHEHUS MPEJICTABUTEIBHOIO OpraHa yYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUI;
— 10 CPOKY JEHCTBUS: IOCTOSIHHOTO JEHCTBHS, OECCPOUHBIE, C ONPEEIIEHHBIM CPOKOM JIEHCTBUS;
— IO CPOKY XpaHEHUs: IOCTOSIHHOTO XPaHEHHUs , 75 JIET U IpyTHe.

4. HOpH}]OK MOAIrOTOBKH JIOKAJIBHBIX AKTOB.

B 1OV ycranaBnuBaeTcs CiaeayrOIMHI MOPSIOK NOJTOTOBKU JOKAJIBHBIX aKTOB!
4.1. UHunuaTtopoM MoJArOTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

— y4YpEIHTENb;

— agmuauctpanus OV B nuie e€ pykoBOIUTENS;

— opransl camoynpasinienus 10V,

— y4YacTHUKU 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHMeM Ji1 TOJATOTOBKM JIOKaJbHOTO aKTa MOTYT TakXe SBIATbCA HW3MEHEHHUs B
3akoHoJaTenbcTBe PO (BHECEeHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATHUBHBIX MPABOBBIX aKTOB).
4.2. TIpoeKT JOKalbHOIO aKTa TOTOBUTCS OTIEJIBbHBIM PAOOTHUKOM WIIM TPYIION pabOTHUKOB IO
nopyudenuto 3aseayromero JI0VY, a taxke opranom camoymnpasieHus J{OY, KOTOPBI BBICTYNHII C
COOTBETCTBYIOLIEH NMHUIIMATUBOM.
4.3. TloaroToBka JIOKAJIbHOTO akKTa BKJIIOYaeT B ce0s H3y4YeHHE 3aKOHOJATEIbHBIX M HHBIX
HOPMAaTUBHBIX AaKTOB, JOKaJbHbIX akToB JIOVY, permamMeHTHpyIOIIMX Te€ BOIPOCH, KOTOpbIE
MpearoaraeTcs OTpa3uTh B MIPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BHJa, COAECPIKaHUS U
MIpe/ICTaBIeHNE €ro B MUCbMEHHOU (hopMme.
4.4. TlogroroBka HamboJyiee BaXKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB pEIIEHUH COOpaHMii, MEICOBETOB,
OpraHOB CaMOYTpaBJEHUS, MPUKA30B, MOJOXKEHHUM, IPaBUI) JOJKHA OCHOBBIBATHCS HA Pe3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JesaTenbHocTH IOV, TeHneHIui €€ pa3BUTHA U CIIOKHUBILENCS CUTYaLUH.
4.5. Tlo Bompocam mnpuemMa Ha pPabOTy, TEPEBOJOB, YBOJBHEHWW, TMPEIOCTABICHUS OTIYCKOB,
MOOUIPEHNN WM TPUBJIEYEHUS COTPYIHUKOB K JUCLHUIUIMHAPDHOM WM  MaTepualbHON
OTBETCTBEHHOCTH U3JAI0TCS MPHUKa3bl, B cooTBeTCTBHM ¢ TK PO.
4.6. TIpoekT IOKaJbHOTO aKTa MOMJIEKUT O0sM3aTeNbHOW NPaBOBOW OJKCIEPTH3E U NPOBEpKE Ha
JUTEPaTypHYI0 TPaMOTHOCTh, KoTopble mpoBoasaTcs JIOY camocTosiTenbHO JMOO € ydyacTHEM
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MIPHUBJICUCHHBIX CHEIMATNCTOB. JIOKaIbHBIN aKT, HE MPOUICIIINN TPABOBYIO SKCIIEPTH3Y, HE MOIJICIKUT
PaCCMOTPEHHIO M IPUHSATHIO.

4.7. ITpoeKT JOKaIBbHOTO aKTa MOXKET OBITh MPEACTABICH Ha 00CyxaeHne. opMbl IpeACTaBICHUS TSI
OOCYXKJEHUSI MOTYT OBITh PA3TUYHBIMH, HANPUMEP, PAa3MEIICHHUE IPOEKTa JIOKAIBHOTO akTa Ha
WHPOPMAIIMOHHOM CTEHJIE B MeECTe, JOCTYIMHOM JUIsi BceoOmiero oOo3peHusi, Ha caiite JOVY,
HaNpaBJICHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, IPOBEICHHE COOTBETCTBYIOIIEIO COOpaHUsS C
KOJJICKTHBHBIM OOCYKJICHHEM TPOEKTa JIOKATBHOTO aKTa | T.JI.

4.8. TIpu HEOOXOIMMOCTH JIOKATBHBINA aKT MPOXOAMT MPOLEAYPY COTITACOBAHUS.

4.9.Cpoku W TOPSAAOK pa3padOTKH MPOEKTa JIOKAJBHOTO aKTa, TOPSIOK €ro COIJIACOBAHUS
YCTaHABJIMBACTCS JIOKAJILHBIM aKTOM TI0 BEJICHUIO Jienonpon3BocTea B JJOVY.

5. [lopsinok NpUHATHS U YTBEPKAEHHUS JIOKAJBHOI0 AKTA.

5.1.JlokanbHbld aKT, MPOLICAIINN MPABOBYIO M JIUTEPATYPHYIO SKCIEPTU3Y, A TAKKE MPOUEAYPY
COIJIACOBaHUS, NOJJIEKUT IPHUHIATHIO M YTBEp)KIeHUIo pykosoaureneM IOV B coorBercTBHU €
VYcraBom JIOY.

5.1.JlokanpHble akThl JJOY MOTYT MPUHUMATHCS PYKOBOAMTENEM, OOIIMM COOpaHHEeM pabOTHHKOB,
MeJarornyeckKuM COBETOM, OpPraHOM TIOCYJapCTBEHHO-OOIIECTBEHHOTO YIpaBiIeHUS OO0 HWHBIM
opranoM camoynpasieHus JJOY, HajeneHHbIM MOJTHOMOYUSMHU 10 MPUHATHUIO JIOKAJBHBIX AaKTOB B
cooTBeTcTBUM ¢ ¥YcTaBoM IOV — no npenmeraM ux BeIeHUS U KOMIIETEHIUH.

5.2.1lpu NpUHATUM JOKAJIBHBIX AKTOB, 3aTPAarMBaIOLIMX MpaBa O00y4aroIIMXCs, YUUTHIBAETCSI MHEHUE
Cogera ponurenei.

5.3. He moanexxaT NpPUMEHEHHIO JIOKAJIBHBIC AaKThl, YXYALIAIOIIUE IOJIOKEHHE PAOOTHHKOB II0
CPaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSIMHU, a TaKXKe
JIOKQJIbHBIE aKThl, IPUHATHIE C HApYLICHUEM IOpsIKa Y4eTa MHEHUS IPEJICTaBUTEIILHOIO OpraHa
PabOTHHKOB.

5.4. llpomenmuii mpouenypy NPHUHATHS JOKAIBHBIA aKT yTBEpkaaercs pykooautenaem JIOVY.
[Iponenypa yrBepxaeHus oopMiIsercs I100 MOANUCHIO, TUO0 npuka3zoM pykoBoaureis JOVY.
5.5.JlokanbHBI aKT BCTYNAeT B CHUJIY C MOMEHTA, YKAa3aHHOI'O B HeM, JIM0O, B Cllyyae OTCYTCTBHS
TaKOIo yKa3aHus, 110 UCTEUEHUH 7 KAJICHAAPHBIX JHEU C 1aThl IPUHATHS JTaHHOTO JIOKAJIBHOTO aKTa.
JlaTol MpUHATHS JOKAJIBHOTO aKkTa, TpeOyroero yreepxaeHus pykopoaureiem 10V, seusercs nata
TaKoOro yTBEP K ICHUS.

5.6. Ilocne yTBepkaeHUS JOKAJIBHOTO aKTa MPOBOAUTCS MPOLEAypa O3HAKOMIIEHUS! C HUM YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS MOJOXKEHUS JAHHOTO JIOKAIbHOTO
akta. O3HAaKOMJICHHE C JIOKaJbHBIM aKTOM O(OpMIISIETCS B BHJIE POCHUCH O3HAKOMIIIEMBIX JIMII C
yKa3aHHeM JaThl O3HAKOMJIEHHs JIMOO Ha CaMOM JIOKaJbHOM akTe, JUOO Ha OT/IEIbHOM JIHCTE
03HAaKOMJIEHUS, TIPUIIaraéMbIM K HEMY, JTUOO B OTJEIBHOM JKypHaJIe.

6. OdopMiieHHE JIOKAIBLHOTO AKTA.

OdopmiieHne JTOKaIbHOTO aKTa BBIIOJIHIETCS B COOTBETCTBUHU C TpeboBaHMsAMH «I ocynapcTBEHHOMN
CHUCTEMBI JIOKYMEHTAIIMOHHOTO oO0ecredeHus ymnpasieHus. OcHoOBHble TmoynoxkeHus. OOmme
TpeOOBaHUS K JOKYMEHTaM U CIyk0aM JOKYMEHTAllMOHHOTO OOECIEeYeHHs», a TaKKe HOpPMaMHu
«YHU(DUUIUPOBAHHON CHUCTEMBI JOKYMEHTAlMH. YHUGUIUPOBAHHAS CHUCTEMa OpraHU3allMOHHO-
pacropsauTenbHON JokyMmeHTanuu. TpeboBanus k opopmiienuto nokymeHntoB. 'OCT P 6.30-2003"
(ytB. IlocTanosnennem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O NMpUHATAU U BBEICHUU B
JeCTBUE rocyAapcTBEHHOro ctanaapra Poccuniickoit @enepauyn»). [Ipu aTom:

6.1.CTpykTypa JOKaJIhbHOTO aKTa JOJKHA OOEeCreYMBaTh JIOTUYECKOE pPA3BUTHE TEMBI TPABOBOTO
perynupoBanus. Ecnu TpeOyercst pa3bsCHEHHE 1€l 1 MOTHBOB NPHHATHUS JIOKAJBHOTO aKTa, TO B
MIPOEKTE JaeTCsi BCTyNUTENbHas 4acTh — mpeamOyna. [lonoxeHHss HOpPMaTUBHOTO XapakTepa B
npeaMOyIly He BKIIOYaIOTCS.

6.2.HopmatuBHbIe npeAnyrcanus oQOpMIISIIOTCS B BUAE IYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
nuppaMu ¢ TOYKOM M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT MOJpa3AeisITbcs Ha MOIIMYHKTHI,
KOTOPBIE MOTYT UMETh OYKBEHHYIO UJTH ITU(DPOBYIO HYMEPAIIHIO.



6.3.3HaunTenbHBIE IO 00BbEMY JIOKAJIbHBIE aKThl MOTYT AEIUTHCS Ha IJaBbl, KOTOPhIE HYMEPYIOTCS
PUMCKUMU [T PAMH U UMEIOT 3aTOJIOBKH.

6.4.Ecnu B JIOKaIbHOM aKTe MPHUBOIATCS TaONULIbI, TpadUKH, KapThl, CXEMbI, TO OHHU, KaK MPaBuUJIO,
JOJDKHBL O(OPMIIATECSL B BHJI€ NPUIIOKEHUH, a COOTBETCTBYIOIIME IMYHKTHI aKTa JOJKHBI MMETh
CCBUIKH Ha 3TH MPUIIOKEHHUS.

6.5.JIokanbHbIN aKT C NPUIIOKEHUSIMH TOJIKEH UMETh CKBO3HYIO HyMEpalUo CTPAHULL.

6.6.JIokanbHBIA aKT uW3JIAraeTcs Ha TOCYIapCTBEHHOM si3blke P®d W JOMKEH COOTBETCTBOBATh
JUTEPATypHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIBHOTO aKTa JIODKHA OBITh JIOTMYECKHM OOOCHOBAHHOMW, OTBEUAIOIICH IEIIM H
3aJladyaM IIPaBOBOT'O PEryJHpOBaHUs, a TaAKKe 00ECIEUNBAIOIIEH JIOTHYECKOE Pa3BUTUE U MPABUILHOE
IIOHMMAaHHE JaHHOI'O JOKAJIBHOT'O aKTa.

6.8. B JOKanbHBIX aKTax AAKOTCSA ONPEACIICHHUS BBOJUMBIX HOPUANYECKUX, TEXHUYECKUX U JIPYTUX
CHELUANbHBIX TEPMHHOB, €CIM OHU HE SBISIOTCS OOLICM3BECTHBIMU M HEYNOTPEOISIEMBIMH B
3akoHoarenscTBe Poccuiickoit denepanuu u pernoHaIbHOM 3aKOHOAATENIbCTBE.

6.9.He nomyckaercst mepenucsbiBaHie ¢ 3aKOHOB. [Ipu HEOOXOJMMOCTH 3TO JIeNaeTcsi B OTCBUIOYHOM

dhopwme.
7. OcHOBHbIE TPeOOBAHUS K JIOKAJbHBIM AKTaM.

JlokanbHble akThl JIOY H0IKHBI COOTBETCTBOBATH CJAESAYIOIUM TPEOOBAHUSIM:
7.1. TlomoxkeHue IOJKHO COJICpPX aTh CICAYIOIIHE O0s3aTelbHbIC PEKBH3UTHI: O0O3HAUCHUE BHJA
JIOKAJIbHOTO aKTa; €ro HAauMEHOBaHHWE, Ipu(Bbl: MPUHATO, YTBEPXKICHO, COIIACOBAHO, YYTEHO;
pEerucTpallMOHHBI HOMEpP, TEKCT, COOTBETCTBYIOLIMN €ro HAaWMEHOBAaHHUIO; OTMETKY O HAJIWYUU
IPUIIOKEHUS U COTTIaCOBAHMSL.
7.2. TlpaBuia IOJDKHBI COJEPIKATh CICIYIONIHE OOs3aTeIbHBIC PEKBU3UTHI: O0O3HAYCHUE BHJIA
JIOKAJIbHOT'O aKTa; €ro HauMEHOBaHME, IpU(bl IPUHATUS U YTBEPXKAEHUS; TEKCT, COOTBETCTBYIOIINN
€ro HaMEHOBaHUIO; OTMETKY O HAJIMUYUU MTPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.
7.3. VIHCTpYKUMHU JOJDKHBI COJEpXKaTh CIEAyIoIIHMe 00s3aTelbHble PEKBU3UTHI: 0003HAUEHUE BUIA
JIOKJIBHOT'O aKTa; €r0 HaMMEHOBAaHUE; TPU(BI IPUHATUS U YTBEPXKJEHUS; TEKCT, COOTBETCTBYIOLIUI
€ro HaMEHOBAHUIO; OTMETKY O HAJIMYNUU IPUIIOKEHUS; PETUCTPALlMOHHBIN HOMED.
7.4. PemeHuss NOJKHBI COJEp)KaTh CIEAYIOIIME 00s3aTelbHble PEKBU3UTHL: 0003HAYEHHE BHJA
JIOKAJIbHOTO aKTa; MECTO U J1aTy NPUHATHS, TEKCT, JOKHOCTh, (PaMUIINIO, UHUIMAJIBI U MOANUCH JINIA,
MPUHSBIIETO PEIIEHNE, OTTUCK MeYaTH.
7.5. Ilpukassl u pacnopsbkenus: pykooautens J1OY A0mKHBI cofiepKaTh cleayromue oosi3aTeabHble
PEKBU3UTHI: 00O3HAUEHUE BHJA JIOKAIBHOIO aKTa M €ro HauMEHOBAaHHE, MECTO M JAaTy MpHUHSITHS,
PEruCTpallMOHHBI HOMEp, TEKCT, TOJKHOCTb, (PaMUIINIO, MHUIMAJIBI U TOANUCH pykoBoauTens JJOVY.
[Ipukassl u pacniopsikeHus BbIIONHSAOTCS Ha Onanke JIOY.
7.6. IIpoTOKOJIBI M aKTHI JTOJDKHBI COZEpKaTh CIEYIOLIHe 00s3aTesIbHble PEKBU3UTHI: 0003HAaYEHUE
BHUJA JIOKAJIbHOTO akKTa; MECTO M JaTy HPHUHITHUS, HOMEpP; CIHCOK MPUCYTCTBYIOLIUX; TEKCT,
COJIEpIKallMi MOBECTKY AHSI, ONIMCAHUE XO0Ja, MOPsAJIKA U MPOLELYpbl COBEPIIAEMBIX ONPEACIEHHBIX
(ropuIMYecKy 3HaYMMBbIX ) AEUCTBUM TMOO OTCYTCTBHE OIPENIEICHHBIX (PAKTOB; TOJKHOCTD, (haMUIIHIO,
MHUIMAIBl M TOANUCH JUIa (ML), COCTaBUBLIMX WJIM NPUHUMABIIUX YYacTHE B COCTaBJICHHUU
MIPOTOKOJIAa WM aKTa.
7.8. Meronndeckue pEeKOMEHJAIMHM JOJDKHBI COJAEpXaThb CIEAYIONIHe 00s3aTesbHbIe PEKBH3UTHI:
o0O3HaYeHHE BHUJAA JIOKAIBHOTO aKTa, MECTO W JaTy MpHUHATHA, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMH €ro HaMEHOBAaHHWIO M COJEp)KallUil yKa3aHHe Ha BHJ, HaUMEHOBaHWE WM JaTy
INPUHATHS TpPaBWI WIA HWHCTPYKLUH, HOPMBI KOTOPBIX pPAa3bSCHSIOTCS, KOHKPETHU3UPYIOTCS WIN
JNETATM3UPYIOTCS METOJUYECKUMH PEKOMEHIAIUAMU; JOJIKHOCTh, (paMuiIus, HHUIUAIBI UL (JIUL),
COCTaBUBILIMX METOJNUYECKNE PEKOMEHIAIINH.
7.9. IIporpaMMbl ¥ MJIaHbl JOJKHBI COIEpKaTh Cenyrolre o0s3aTeNbHble PEKBU3UTHI: 0003HAUYECHNE
BHJA JIOKAIBHOIO aKTa; MECTO M JaTy INPUHATHSA, HAUMEHOBAHHWE M TEKCT JIOKAJIBHOIO aKTa,
COOTBETCTBYIOIIME €T0 HAMMEHOBAHHUIO.
7.10. JloipKHOCTHAsE MHCTPYKIMS pabOOTHHKA JOJDKHA COJAEP)KaTh CIEAYIOUIME pa3felnbl: o0Iue
MOJIOKEHUS; TIpaBa, IpeHocTaBisieMble pPAOOTHUKY U €ro oOsS3aHHOCTH; B3aUMOJEUCTBUS;
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OTBETCTBEHHOCTb 32 HEKAaYeCTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHE (HEHUCIIOJHEHHE)
00513aHHOCTEH, TPEAYCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIKEH; TpeOOBaHMs K paOOTHHUKY.

7.11. Tlpm mNOAroTOBKE JIOKAJIBHBIX aKTOB, PETYIUPYIOIIUX COLMATIbHO-TPYJOBBIE OTHOIIECHUS
(HampuMep, KOJUIEKTUBHBINA JIOTOBOD, MpaBHJIa BHYTPEHHETO TPYJOBOTO PACIOPSIKA U Jp.) CIEIyeT
PYKOBOJICTBOBATBHCSI PEKOMEHJALIMSIMU O HUX.

7.12. Cpenu nokanbHbIXx akToB JIOY BeICHIyIO ropuandeckyro cuny umeeT YcraB QY. Ilostomy
npunumaemMsle B JIOY sokanbHble aKThl HE TOJKHBI IPOTHBOPEYUTh €ro Y CTaBy.

8. JlokymeHTaLMS.

8.1. JlokanbHbIE aKThI IPOXOJIAT MPOLIEAYPY PETUCTPALIMU B CIIEHIMAIIBHBIX KypHAJIaX.
8.2.00s3aTenbHOM perucTpaly MOAJEKAT IOJIOKEHHs, TMpaBuUia, HWHCTPYKUUHU, TPHKa3bl U
pacniopspkenus 3asenytoiero JJOVY.

8.3. Perucrpainuio JOKaJlbHBIX aKTOB OCYIIECTBISICT OTBETCTBEHHBIN 3a BEJICHHUE JEIOMPOU3BOICTBA
COTrJIaCHO MHCTPYKIIUHU IO JAeI0ONpou3BoAcTBY B JJOVY.

8.4. Perucrtpanus TmOJOKEHUH, MPAaBUI W HMHCTPYKUMM OCYIIECTBIACTCS HE IMO3JHEE JHS MX
yTBepxkaeHus 3apeayromum JJOY, npuka3oB u pacnopsbkenuit 3asenyroiero JJOY — He nmo3anee nHs
WX U3/IaHUA.

9. HOpﬂ)IOK BHECEeHHSI H3MEHEHUH U JONMOJIHEHHUI B JIOKAJbHBbIE AKThI.

9.1. B neiictBytomue B 10OV nokanbHbIe aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JOTIOJTHEHUSI.

9.2. llopsaiok BHECEHUsI U3MEHEHUN U JIONOJIHEHUN B JokajdbHble akThl IOV omnpenensercs B caMmux
JIOKAJbHBIX aKkTax. B oCTaNbHBIX ClydasX U3MEHEHHS U JOIMOJHEHHS OCYIIECTBIISIOTCS B CIEAYIOIIEM
MOpsJIKE:

9.2.1. BHECEHHE U3MEHEHHI U JIOTIOJIHEHUI OCYIIECTBIISIETCS B IOPSJIKE, YCTAHOBICHHOM B JIOKAJIbHOM
HOPMAaTUBHOM aKTe€, HA OCHOBAHUH KOTOPOTO BHOCATCS U3MEHEHMUS;

9.2.2. u3MEeHEHHUsI W JOMOJHEHUS B JIOKAJbHBIC AKTHI: TMOJOXKEHUS MPHUHATHIE O€3 COTJIacoBaHUS C
OpraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIPaBJIEHUs (CaMOYIpaBiCHHs), MpaBUiia, UHCTPYKIIHH,
MporpamMMbl, TUIAHBI, PEHICHUS, MPHUKa3bl W pacrnopsbkeHus 3asenytomiero JJOVY, BHocATCS myTem
n3naHus npukasza 3aBenyromero JOY o BHeCeHMM HM3MEHEHHUW WM JIONMOJHEHWH B JIOKAJIbHBIN
HOPMAaTUBHBIHN aKT;

9.2.3. uU3MEHEHHs U [ONOJIHEHHMS B TIOJOXKEHMS, MPHUHATHIE IIOCIIE COIVIACOBAHUS C OpraHOM
roCyJIapCTBEHHO-00IIECTBEHHOTO YIIpaBieHUs (CaMOYTpaBIIeHUs ), BHOCSATCS MyTeM H3JaHUs MpUKa3a
3aBeaymomero JOY o BHeceHUH M3MEHEHUI WU TONOJIHEHUH B JIOKAJIbHBIN aKT C MPEIBAPUTEIbHBIM
MOJYYEHUEM OT HErO COTJIacHsl.

9.3. 3MeHeHus U JOTONHEHUS B JIOKAJIBHBIM aKT BCTYMAlOT B CHIIYy C JaThl, YKa3aHHOUN B MpHUKa3e O
BHECEHUHM W3MEHEHUN WM JOMOJHEHUN B JIOKAIbHBII HOPMATHBHBIM aKT, a B CIy4ae OTCYTCTBHUS
yKa3aHusi B HEM JaThl — [0 HUCTEUEHUU 7 KaJICHJAPHBIX JHEW C JAaThl BCTYIUICHUS MpHUKa3a O
BHECEHUH U3MEHEHWI W JIOMTOJTHEHUI B JIOKAJIbHBIN aKT B CUJTY.

9.4. 3meHeHUs W JOMOTHEHUS B MPEANUCAHUS U TPeOOBaHUS, MPOTOKOIBI M aKThl, METOJIUYECKUE
PEKOMEHIalliU, aKThl O MPU3HAHUH JIOKAJIbHBIX aKTOB YTPATUBIIUMU CUJTY, HE BHOCSTCS.

10. 3aka04YHTEeIbLHbIE TOJIOKEHHS.

10.1.Hacrosimee IlonoxeHue NpUHUMAETCs C YYeTOM MOTHBHPOBAHHOTO MHEHHS INPO(COIO3HOTO
komuTteta JJOY.

10.2. ITono>keHne BCTyNaeT B CHIY C JaThl €70 yTBEp:KAeHus 3agenytromum JOVY.

10.3.ITonoxxeHue yTpaurBaeT CHIIY B Clly4ae IPUHATHUS HOBOTO [10J105KE€HHS O TOKAJIBHBIX aKTax.
10.4.Bompocel, He yperynupoBaHHble HacTOSIIMM llonojkeHuem, HoaIekxaT ypeTryJIHpOBaHHIO B
COOTBETCTBUU C JEHUCTBYIOIIMM 3aKoHOAaTeabCcTBOM P®D, YcraBom JIOY W HMHBIMH JTOKAJIbHBIMHU
HOpMaTuBHbIMH akTamu JIOY.
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